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RICK BLANGIARDI 
MAYOR 

NARSI A GANABAN 
CHAIRPERSON 

MALAMA MINN 
VICE CHAIR 

DUANE R MIYASHIRO 
COMMISSIONER 

 

July 5, 2022 
DILLON HULLINGER 

COMMISSIONER 

ANNA C HIRAI 
ACTING ADMINISTRATOR 

The Honorable Tommy Waters 
Chair and Presiding Officer 
and Members 

Honolulu City Council 
530 South King Street, Room 202 
Honolulu, Hawaii 96813 

Dear Chair Waters and Councilmembers: 

SUBJECT: 	Resolution to Adopt Agency-Specific Records Retention Schedule 
for the Honolulu Liquor Commission 

Attached for your review and appropriate action is a Resolution relating to a request for 
the adoption of an updated Agency-Specific Records Retention Schedule to guide the lifecycle 
management of records held by the Honolulu Liquor Commission. 

Pursuant to Hawaii Revised Statutes, Section 46-43(c), with the approval of the county 
legislative body and the county's legal advisor, the disposal of documents and other records is 
permissible after the records have been retained for a period of time to be determined by the 
legislative body of the county by resolution. 

Should you have any questions, please contact our Administrative Services Officer, 
Tammie Uyechi, at 768-7308. 

Sincerely, 

GUtANIN_ 	4,1 
Anna C. Hirai 
Acting Administrator 

Attachment 

APPROVED: 

Michael D. Formby 
Managing Director 
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CITY COUNCIL 
CITY AND COUNTY OF HONOLULU 

HONOLULU, HAWAI'l 
No. 

 

  

RESOLUTION 

AUTHORIZING THE ADOPTION OF THE AGENCY-SPECIFIC RECORDS 
RETENTION SCHEDULE FOR THE HONOLULU LIQUOR COMMISSION OF THE 
CITY AND COUNTY OF HONOLULU. 

WHEREAS, Section 46-43(c), Hawaii Revised Statutes, authorizes the Council of 
the City and County of Honolulu to permit the disposal of documents, and other records 
after they have been retained for a period of time to be established through resolution 
by the Council; and 

WHEREAS, the disposal of obsolete records is an essential part of the efficient 
management of records; and 

WHEREAS, the Honolulu Liquor Commission wishes to dispose of its obsolete 
records in accordance with the proposed Honolulu Liquor Commission Agency-Specific 
Records Retention Schedule attached hereto as Exhibit A; now therefore, 

BE IT RESOLVED that the Honolulu Liquor Commission's Agency-Specific 
Records Retention Schedule is hereby adopted; and 

BE IT FURTHER RESOLVED that the Honolulu Liquor Commission's Agency-
Specific Records Retention Schedule becomes effective upon adoption; and 

BE IT FURTHER RESOLVED by the Council of the City and County of Honolulu 
that the Honolulu Liquor Commission be authorized to destroy the records on the 
attached Honolulu Liquor Commission Agency-Specific Records Retention Schedule at 
the end of the stated retention periods; and 

BE IT FURTHER RESOLVED that this resolution supersedes all other 
resolutions pertaining to the records identified on the Honolulu Liquor Commission 
Agency-Specific Records Retention Schedule attached hereto as Exhibit A; and 

BE IT FURTHER RESOLVED that if a record retention period in the 2016 
General Retention Schedule ("GRS") conflicts with the period stated in the Honolulu 
Liquor Commission Agency-Specific Records Retention Schedule, the retention period 
in the GRS shall control unless otherwise provided by law; and 
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CITY COUNCIL 
CITY AND COUNTY OF HONOLULU 

HONOLULU, HAWAI`I 
No. 

 

  

RESOLUTION 

BE IT FINALLY RESOLVED that the copies of this Resolution be transmitted to 
the Mayor, the Managing Director, the Director of the Department of Budget and Fiscal 
Services, and the Administrator of the Honolulu Liquor Commission. 

INTRODUCED BY: 

DATE OF INTRODUCTION: 

Honolulu, Hawaii 	 Councilmembers 
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